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Overview
Audacity is open source digital audio editing software available for free download at http://audacity.sourceforge.net.  Using Audacity, you will build the audio for your story by combining and layering the narration, interviews and ambient sounds that you have recorded.  This document covers some basic Audacity procedures that you’ll need.  See Audacity’s help or search the web for more details.

To start, launch Audacity on your LTTR computer.

Import Audio
First, you need to import all of the audio files that you identified as important when you logged your media.  The procedure below will add each file to a separate track.  If you need to use more than one part of a single file, import that file more than once.  We’ll worry about how the tracks will be organized later.
1. On the main menu, click Project > Import Audio.  A file selection box appears.
2. Find the audio file you wish to import and double-click it.  A new track appears in Audacity, displaying your sound clip as a wave form.
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Trim Audio
Next, you will need to remove all of the audio you don’t need.  Maybe you’ll be cutting out your sound check, some giggling or some sound of you scrunching through the woods.  Do this procedure for each track you have imported:
1. Click the Solo button to the left of the track.  You can now hear only this track.
2. Use the playback controls to listen to the sound clip.  Watch the waveform to identify which parts of the clip need to be removed.
3. Select the Selection Tool. [image: ɣ]
4. Highlight the part of the clip you wish to remove.  Then, press the Delete key on the keyboard.  The highlighted part of the clip disappears.  Repeat as needed.
5. When done, click the Solo button again to turn it off.

Move Clip in Time
The horizontal axis of the Audacity display is time.  Next, you will want to arrange your clips in time based on your script or storyboard.  For each track:
1. Select the Timeshift Tool. [image: ɣ]
2. Click and drag the clip horizontally to the time where it should play.

Change the Amplitude (Volume) Envelope
As you layer clips, you will want to have some clips fade in or out, or have a clip get quieter while some narration plays at the same time.  To do this, you change the volume envelope of the clip:
1. Select the Envelope Tool. [image: ɣ]
2. To change the envelope for an entire clip, click and drag vertically in the track, but outside of the clip.  You will see the envelope change size (smaller is quieter).
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3. To change the envelope within a clip:
a. Click the points on the clip where you would like the volume to change:  This sets control points.  Note that you have to set control points where you want the change to start, and where you would like it to end.
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b. Click and drag control points up or down to change the volume.
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4. To remove a control point, click and drag it out of the track.
 
Save Your Project
Periodically while you are editing you should save your project.

The first time you save:
1. Click File > Save Project As.  The Save Project As window appears.
2. Navigate to the C:\Media\{today’s date} folder.
3. Type a file name in the File Name box.
4. Click Save.

From then on:
1. Click File > Save Project.

Export Your Project
When you are done editing, you need to export your project.  This will collapse (or mix down) all the tracks down to a standard stereo audio file.
2. Click File > Export as WAV.  The Export as WAV window appears.
3. Navigate to the C:\Media\{today’s date}\final folder.
4. Type a file name in the File Name box.
5. Click Save.

Audio Editing Tips
Here are a few tips you may find useful:
· Press the spacebar on the keyboard to start and stop playing your project.
· Switch to the Selection Tool, then click in a track.  The play cursor appears as a vertical black line.  Press spacebar or the play button to start playing your project from that point.
· Click and drag the bottom of a track vertically to make it smaller or larger, in order to see the track or others better.
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